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HOJIUTUKA
00padoTkm nepconanbHbIX JaHHBIX MKOY "Unbmenckasa COIL Pyansinckoro
MYHHMUIMIIAJIBHOTO paiiona Boarorpaackoii odjactu
1. O01mme moI0KEeHUs

1.1. Hacrosimas nonutuka o0padoTku nepcoHasibHbIX JaHHbIX MKOY "WUnbmenckas COL" (nanee —
[Tonutuka) onpenenseT ueian o0paboTKHU NEPCOHATIBHBIX JAHHBIX, KATETOPUHU U NTepeueHb 00padaThIBaeMbIX
NEPCOHAIBHBIX JaHHBIX, KATETOPUU CYObEKTOB, IEPCOHATIBHBIE TAHHBIE KOTOPBIX 00pabaThIBalOTCS, CIIOCOOBI,
CPOKH MX 00pabOTKU U XpaHEHHUs, OPSJIOK YHUUTOXKEHHS EPCOHATIBHBIX JAHHBIX NPH JOCTHXKEHUU LieIer

uX 00pabOTKM WIIM TIPU HACTYTIJICHUH MHBIX 3aKOHHBIX ocHOoBaHUN B MKOY "Unemenckas COL" (nanee
— [Ixoma).

1.2. JlokanbHble HOpPMATUBHBIE AKThl U MHbIE JOKYMEHTBI, perJIaMeHTUpYIole 00paboTKy MEepCOHAIBHBIX
nansbIx B I1Ikone, pa3pabareiBatoTes ¢ yuetoM nooxxenuii [lomuruku.

1.3. eiicTBue [lonuTHku pacnpocTpaHseTcst Ha MepcoHalIbHbIE AaHHbIe, KoTophle [Ikosa oOpabaThiBaet ¢
UCTIOJIb30BaHUEM U 0€3 UCIOIb30BAHUS CPEACTB aBTOMATH3ALMH.

1.4. B IlonuTuke UCTIONb3YIOTCS CAEAYIOLIUE OHATHUA:

e MepCOHAIbHBIC JaHHbIC — JII00ass HH(GOPMAILIKs, OTHOCSINASACS MPSIMO WM KOCBEHHO K
OTIpeICTICHHOMY WJIU ompeensieMomy puzndeckoMy Jiniy (CyOBbeKTy epCOHAIBHBIX JIaHHBIX ),

e MepCOHAIbHBIC JaHHBIC, pa3pelIeHHbIC CyOBEKTOM MEPCOHANBHBIX JAHHBIX Ui PACIPOCTPAHEHMUS,
— MepCOHAJIbHBIE JaHHbIE, TOCTYIT HEOTPAHUYEHHOI'O KpyTa JIUI K KOTOPHIM MPEA0CTaBIeH
CyOBEKTOM MEePCOHATBHBIX IAHHBIX MYyTEM Jauu COTJIachs Ha 00pabOTKY MepPCOHATBHBIX TAaHHBIX,
pa3penIeHHbIX CYObEKTOM MEPCOHATBHBIX JAHHBIX JUISl PACTIPOCTPAHEHHS B TIOPSIJIKE,
npenycMorpeHHoM DenepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-@3 (nanee — 3akoH);

e OIepaTop MEePCOHANBHBIX TaHHBIX (oreparop) — IlIkona — ropuarYecKoe JIUI0, CAMOCTOSITETFHO WITH
COBMECTHO C JPYTUMHU JIUI[AMU OpTaHu3yrollee U (MJIK) OCYIIEeCTBIIsIonee 00padboTKy
MEPCOHATBHBIX JAHHBIX, OTIPEICIISIONIee el 00paboTKH MePCOHATBHBIX JaHHBIX, COCTAB
NEPCOHATBHBIX JAHHBIX, MOIeKAIUX 00paboTKe, AeUCTBH (ONepalnn), COBepIIaeMbIe C
MEePCOHATBHBIMU JIAHHBIMH;

e 00paboTKa MEePCOHANBHBIX JaHHBIX — JACUCTBUE (OTepalysl) Uil COBOKYITHOCTh I€UCTBUN
(omeparnuii) ¢ IEPCOHATBFHBIMU JAaHHBIMH C UCTIOJB30BAHUEM H 0€3 MCTIOIB30BaHUS CPEIICTB
aBTOMATU3AINH, BKIIt0Yasi cOOp, 3aMKUCh, CACTEMATHU3AIINIO, HAKOIUICHHE, XpaHEHUE, YTOUYHCHHE
(oOGHOBNIEHUE, U3MEHEHHE), U3BJICUECHNUE, UCIIOIb30BaHKe, Niepeady (pacpocTpaHeHue,
MpeoCTaBIeHUE, JOCTYI), 00e3TMYuBaHie, OJOKMPOBAaHUE, yIaIeHUE, YHUUTOXKECHNUE;



e ABTOMATH3UPOBaHHAs 00Pa0OTKA MEPCOHANBHBIX JaHHBIX — 00paboTKa MepCOHATBHBIX JaHHBIX C
MIOMOILBIO CPEJICTB BBIUNCIUTEIIEHOW TEXHUKHY;

*  pPacCHpOCTpaHEHUE MEPCOHAIBHBIX TAHHBIX — JEHCTBUS, HAIIPABJICHHBIC HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX HEONPEAEICHHOMY KPYTy JIULL;

e TpeIOoCTaBIICHUE NIEPCOHATBHBIX JAHHBIX — JICHCTBHS, HAIPABJICHHBIE HA PACKPBHITHE MTEPCOHAIBHBIX
JAHHBIX OIPEJEIICHHOMY JIMIlYy MM ONPEAEICHHOMY KPYTYy JIULI;

e OIOKMpOBAaHUE MEPCOHAIBHBIX TAHHBIX — BPEMEHHOE MpeKpalieHue 00paboTKH MepcoHaTbHBIX
JAHHBIX (32 UCKIIFOYCHHUEM CITydaeB, €CJIi 00paboTka He0OX0oAuMa JJIs YTOUHEHHUS TIEPCOHATBHBIX
JAHHBIX );

* YHHYTOXXCHHUE NMEPCOHATBHBIX JAHHBIX — JACUCTBUS, B PE3YJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXHBIM BOCCTAHOBHUTD COJICPKAHKE MIEPCOHANBHBIX TaHHBIX B MHPOPMALIMOHHOM cucTeme
MEPCOHATBHBIX JAHHBIX H (MIIN) B pe3yJIbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepUAIbHBIC HOCUTEITN
NEPCOHATIBLHBIX JaHHBIX;

» 00e3MMYMBaHME IEPCOHATBHBIX JJAHHBIX — JIEHCTBHS, B PE3yJIbTATe KOTOPHIX CTAHOBUTCS
HEBO3MOXHBIM 0€3 MCIIOJIb30BaHUs TOTIOJIHUTEbHON HH(POPMAIIUN ONPEAETUTh TPUHAIIE)KHOCTD
MIEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY IMepCOHATBHBIX JTAaHHBIX;

e UHPOPMALMOHHAS CHCTEMa MEPCOHATBHBIX JAHHBIX — COBOKYITHOCTb COJIEpKaIuXcs B 6a3ax
JAaHHBIX TTEPCOHAIBHBIX IAHHBIX U 00€CIeUnBaIOIINX UX 00pabOTKY HH(OPMALIMOHHBIX TEXHOJIOTUI
U TEXHUYECKUX CPE/ICTB;

e TpaHCTpPaHWYHAS Nepeada MepcoOHATFHBIX JaHHBIX — Mepeaada MepcoHaTbHBIX JaHHBIX Ha
TEPPUTOPUIO0 NHOCTPAHHOI'O TOCYAAPCTBA OPTraHy BIACTH MHOCTPAHHOI'O TOCYAapCTBa,
WHOCTPaHHOMY (PH3MUYECKOMY JTUITY WJIM HHOCTPAHHOMY IOPHIMYECKOMY JIUILY.

1.5. Ikosa kKak orepaTop NepCOHANBHBIX TaHHBIX 00s3aHa:

1.5.1. Cobmoaath KOHPHUIECHIIMATHHOCTD IEPCOHATIBHBIX JAHHBIX, @ UMEHHO HE PaCIpOCTPAHATh
HepCOHAJIbHBIEC JaHHBIC U HE TIepe/laBaTh MX TPETHUM JIMIAM 0e3 coryiachs CyObeKTa MepCOHATBHBIX JaHHBIX
WIY €Tr0 3aKOHHOTO MPEJCTaBUTEIS, €CIIM UHOE HE MPEeTyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. OGecreunts Cy6’BCKTaM NEPCOHAJIBHBIX NAHHBIX, X 3aKOHHBIM IMPEACTABUTCIISAIM BO3MOKHOCTD
O3HAKOMIJICHHA C JOKYMCHTaAMU U MaT€pUuajlaMi, COACPKAIMUMU UX ICPCOHAJIIBHBIC JaHHBIC, €CJIM HHOC HE
npeaAyCMOTPCHO 3aKOHOAATCIILCTBOM.

1.5.3. Pa3psacuATh CY6’LCKT3M MNEPCOHAJIbHBIX JAaHHbIX, UX 3dKOHHBIM PEACTABUTCIIAM IOPUINYCCKUC
MOCJICACTBHA OTKa3a NpeaoCTaBUTh NCPCOHAJIbHBIC JJAHHBIC.

1.5.4. bnokupoBaTh WK yJalsiTh HEIIpaBoMepHO 0OpadaThIBaeMble, HETOYHBIE TEPCOHANIBHBIC TaHHBIE TNO0
obecreunTh X OJIOKMPOBAHUE WU YIaJICHUE.

1.5.5. IIpekpatuth 00pabOTKy M YHUUYTOKHUTH WJIM 00€3THUUTh MMEPCOHANTBHBIC JAaHHBIC TNO0 00ECTICYUTh
npeKpaieHne 00padOTKH U YHUUYTOKEHUE WM 00E3TUYMBAHKE MTEPCOHANBHBIX JAHHBIX MPHU JOCTHKEHUN
eI UX 00pabOTKH.

1.5.6. IlpekpatuTth 00pabOTKY MEPCOHANBHBIX JaHHBIX MU 00ECTICUNTh TpeKpalieHne 00padboTku
MIEPCOHAJBHBIX JaHHBIX B CIy4ae OT3bIBA CYOEKTOM MEPCOHAIBHBIX JAHHBIX COTJIAcHs Ha 00pabOTKy €ro
MEPCOHANBHBIX JaHHBIX, €CITM HHOE HE MPETyCMOTPEHO JOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOJIOTIPHOOpETATENEM WIN TIOPYYHUTEIEM TI0 KOTOPOMY SIBJISIETCSI CYObEKT TIEPCOHANBHBIX TaHHBIX, WIN
WHBIM corfamieHneM Mexy [1Ikomoit u cyObeKTOM MepCOHANBHBIX JTaHHBIX.

1.5.7. IlpuHuMaTh Mepbl, HEOOXOIUMBIEC U JOCTATOYHBIC AJs1 00ECTIEYeHHS BHITIOTTHEHUS 00sS3aHHOCTEH,
MPEyCMOTPEHHBIX 3AKOHOM U MPUHSTHIMU B COOTBETCTBUU C HUM HOPMATHUBHBIMU ITPABOBBIMHU aKTaMHU.

1.6. llkona BripaBe:



1.6.1. CaMOCTOSTENBHO OINPEEIIATh COCTAB U IIepeueHb Mep, HEOOXOAUMBIX M JOCTATOUYHBIX JIJIS
oOecrieueHns BBIITOJTHEHUS 0053aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U IIPUHATHIMHU B COOTBETCTBUU C HUM
HOPMAaTHBHBIMU IIPAaBOBBIMHU aKTaMH, €CJIM HHOE HE MPETyCMOTPEHO 3aKOHOAATEILCTBOM O MEPCOHATIBHBIX
JTAHHBIX.

1.6.2. Vicnonp30BaTh NepCOHANIbHBIE JJaHHBIE CYOBEKTOB MEPCOHAIBHBIX IAHHBIX 0€3 UX COIIacus B Cilydasx,
IIPEyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.3. IlpenoctaBnsTh NepcoHaNbHbBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX JaHHBIX TPETHUM JIMIIAM B CIyYasx,
MPEAYCMOTPEHHBIX 3aKOHOJATEIHLCTBOM.

1.6.4. Ilopyuuts 00pabOTKY MEPCOHANBHBIX TAaHHBIX JPYTrOMY JIMILY C COTJacus CyObeKTa NepCOHaIbHbIX
JJAHHBIX, €CJIM NHOE HE MPElyCMOTPEHO (peiepaabHbIM 3aKOHOM, HA OCHOBAaHUH 3aKJIFOYAEMOT'0 C 3TUM JIMLIOM
norosopa. JIuio, ocymiecTistomee 00paboTKy MEepCOHATBHBIX JaHHBIX M0 nopydeHuto [Ikomsl, 006s13aHO
coOroAaTh NPUHIIUIIBI U IpaBuiIa 00pabOTKH MEPCOHANbHBIX JAHHBIX, IPEAYCMOTPEHHBIE 3AKOHOM,
co0u01aTh KOH(UAECHIINATLHOCTh MEPCOHANIBHBIX TAaHHBIX, IPUHUMATh HEOOXOIUMBIE MEPHI, HAallPaBJICHHbIE
Ha o0ecrieueHune BhIMOIHEHNS 00I3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHMKH, COBEPILIEHHOJIETHUE YUalllUEeCs], POJAUTEIN HECOBEPIIEHHOJETHUX yUaIlUXCsl, HHbIE
CyOBEKTHI IEPCOHANIBHBIX JaHHBIX (Jlasiee - CyObEeKThI IEPCOHAIBHBIX JaHHbBIX) 00sI3aHbI:

1.7.1. B ciy4asix, npeayCMOTPEHHBIX 3aKOHOIaTEeJIbCTBOM, ITpeAoCcTaBiATh [1Ikoie 1ocToBEpHbIE
MEePCOHAJIbHBIEC JTaHHbIE.

1.7.2. Ilpu u3MeHeHUH NepCOHANBHBIX JAHHBIX, 00HAPYKEHUH OMIMOOK MJIM HETOYHOCTEH B HUX
He3aMeIUTENBLHO coo0maTs 00 3toM IlIkoite.

1.8. CyOBeKThI IepCOHANbHBIX JaHHBIX BIPABE:

1.8.1. TlonyuyaTs HHpOPMAIIHIIO, KACAIOIIYIOCS 00paOOTKH CBOMX MEPCOHATBHBIX JAHHBIX, KPOME CITydaes,
KOTJIa TAaKO# JTOCTYII OTpaHUYeH (eepaTbHBIMI 3aKOHAMH.

1.8.2. Tpe6oBatp ot LLIK0JIBI yTOYHUTH EPCOHATIbHBIE JAHHbIE, OJIOKUPOBATh UX WM YHUUYTOKUTh, €CIIU
[IEPCOHAJIBHBIE JAHHBIC ABJISIOTCS HEIOJHBIMU, YCTAPEBIIMMU, HETOYHBIMU, HE3aKOHHO I0Jy4EHHBIMU UJIU
HE SIBJIAIOTCSI HEOOXOAMMBIMHU JTSI 3asBJICHHOM 11E€TH 00pabOTKH.

1.8.3. JlonoaHUTH NepCOHaIbHBIE JaHHBIE OLIEHOUHOT0 XapaKTepa 3asiBIIEHUEM, BbIPAXKAIOIIUM COOCTBEHHYIO
TOYKY 3pEHHS.

1.8.4. OGxanoBath aewctBus win 0e3aeiicteue [1IKoabl B yIIOJTHOMOYEHHOM OpraHe 1o 3aIlluTe MpaB
CyOBEKTOB MEPCOHANBHBIX TAHHBIX WIH B CyJIeOHOM MOpPSKE.

2. IIpaBoBbie ocHOBaHHUsI 00Pa0OTKH NEPCOHAIBHBIX JAHHBIX

2.1. ITpaBoBbIMH OCHOBaHUSMH 00paOOTKU MEPCOHANBHBIX JaHHBIX B [1IKkoe sBnstoTCS ycTaB u
HOPMAaTHBHBIE MPABOBBIC AKTHI, JJI UCTIOTHEHUSI KOTOPHIX U B COOTBETCTBUH ¢ KoTopbiMu [1Ikoma
OCyIIeCTBIIsIET 00pabOTKY MMePCOHATBHBIX TAHHBIX, B TOM YHCJIE:

e TpynoBoi KOJAEKC, UHbIE HOPMATUBHBIE MTPABOBBIE AKTHI, COACPIKAIINE HOPMBbI TPYAOBOTO MPaBa;

¢ BIo/UKETHBIM KOJEKC;

e HaoroBsli KOJIEKC;

e ['paxkIaHCKUU KOJEKC;

e (CeMelHBIN KOJCKC;

o  ®epnepanbHblii 3aKk0H 0T 29.12.2012 Ne 273-D3 «O6 ob6pazoBanuu B Poccuiickoit deaepanun» u
MPUHSTHIE B COOTBETCTBUU C HUM HOPMAaTUBHbBIC MPABOBBIE AKThlI;



* COLMAJBHOE, IEHCUOHHOE U CTPaxoBO€ 3aKOHOAATENBLCTBO Poccuiickoii denepanuu;
e 3aKOHOJATENILCTBO B chepe 0€30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUCCKOM 3aIUIIIEHHOCTH.

2.2. IlpaBoBBIMH OCHOBAaHUSAMH 00paOOTKU NEPCOHANBHBIX JaHHBIX B LlIKkose Takxke SIBISIOTCS TOTOBOPHI €

(bu3NYECKUMU JIUILIaMU, 3asBIEHUS (COTTIACcHs, TOBEPEHHOCTH) YUAIIUXCS U POJIUTENEH (3aKOHHBIX
MIPEICTABUTENICH ) HECOBEPIIIEHHOJIETHUX YUYalTUXCsl, COTJIacHs Ha 00pabOTKY MEPCOHANBHBIX JIAHHBIX.

3. He.]'[l/l oﬁpaﬁonm NMEPCOHAJIBHBIX TAaHHBIX, UX KATCIrOPUUA U NNEPECUYCHDb, KATCTOPUHU Cyﬁ'beKTOB,

NMepPCoOHAJIbHbIE TaHHbIE KOTOPBIX 00padaTbIBaOTCS, CIIOCO0bI, CPOKH MX 00Pa0OTKM U XpPaHEHUH,

MOPAAOK YHUITOKCHUS MMEPCOHAJIBHBIX TaHHBIX

1. Heab o0OpadoTKM: opranu3anusi 00pa3oBaTeJIbLHOM AeITeJIbHOCTH 10 00Pa30BaTeJIbHBIM
NporpaMMaM Ha4aJIbHOI0 0011ero, 0CHOBHOIO 00111ero U cpegHero oduero oopa3oBanus,
JAOMOJIHUTEIbHBIM 00111€00pa30BaTeIbHbIM MPOrpaMMam

Kareropun [lepcoHanbHbIC TaHHBIE CnenuanbHbie
JAaHHBIX JaHHBIC
[Tepeuenn e (haMumms, UMs, OTUYECTBO; CBenieHHs 0 COCTOSIHUU 37I0POBbS
JTAHHBIX e TIO;
* TPaXITaHCTBO;
e J1aTa ¥ MECTO POXKICHHUS;
e u3oOpaxenue (pororpadusi, BHIEO);
* TIaCIOPTHBIC JAHHEIC;
e aJpec PETUCTPAIlMU M0 MECTY KHUTEIbCTBA;
e anpec GaKTHUECKOTO MPOKUBAHNUS,
* KOHTaKTHBIC JAHHBIE;
*  WHIWBUIAYyAITbHBIH HOMEP
HAJIOTOILJIATEIbIIHKA;
* CTPaxXxOBOW HOMEP WHIMBHIYAITHHOTO
muneBoro cueta (CHUJIC);
e cBefcHHUS 00 yCIIEeBaeMOCTH
00y4aroIerocs 1 Apyrue CBEICHUs,
o0pasyromniecs B MpoIecce pearn3alim
00pa30BaTEeNbHON MPOTPAMMBI;
* WHBIC IEPCOHATBHBIC JTAHHEIC,
MpelocTaBsieMble PU3NIECKUMHU JTUIAMH,
HEOOXOAMMBIC VIS 3aKITFOUCHHS 1
UCIIOJTHEHUS IOTOBOPOB, UCTIOTHEHHUS
HOPM 3aKOHOJATENIbCTBA B chepe
oOpa3zoBaHMs
Kareropuun OOyuJatomiuecs, X pOIUTENN (3aKOHHBIE TIPEJICTABUTEIIH )
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHast 00paboTKa 1 0e3 CpeicTB aBTOMATH3AI|H, B TOM YHUCIIE:
00paboTKu
* TOJIy4C€HHE NEPCOHANBHBIX JAaHHBIX B YCTHOW U MHUCbMEHHOU Qopme
HETIOCPEICTBEHHO OT CyOBEKTOB MIEPCOHANBHBIX TaHHBIX;
e BHECEHHS NMEPCOHAIBHBIX JAaHHBIX B KypHAJbI, pEeCTPbl U HH(POPMALIMOHHBIE
CUCTEMBI ¥ TOKyMEHTHI [1IKoITbI.
Cpoku B teuenue cpoka peanusanuu 00pa3oBaTeIbHON IPOrpaMMBbI
00paboTKu

Cpoku XpaHeHus

B teuenue CpOKa, YCTAHOBJICHHOI'O HOMGHKHaTypOﬁ A€ B 3aBUCHUMOCTH OT THUIIA
AOKYMCHTA, B KOTOPOM COACPKATCA IICPCOHAJIIbHBIC JaHHBIC




HOpSII[OK B cootBeTcTBHU C HOpr,Z[KOM YHUYTOKCHHUA U 00€e3IMYBaHH ICPCOHAJIbHBIX JaHHbIX
YHHUYTOXKCHUA IIIk0aBI B 3aBUCHMOCTH OT THIIA HOCHUTEII MNEPCOHAIBHBIX TAHHBIX

2. llesb 00padoOTKHU: BHINOJHEeHUS] GYHKIMI U TOJTHOMOYHUIT padoToAaTe/isl B TPY/A0BBIX OTHOIIEHUSX, B
TOM 4YHCJIe 0013aHHOCTEH 10 OXpaHe TPyAa

Kareropun [lepcoHanbHbIC TaHHBIE Cneuuanbabie | buomerpuueckue
JAaHHBIX NEPpCOHAJIBHBIC MEpCOHAJILHBIC
JTaHHbIE JTaHHbIE

[Tepeuenn e (amunus, UMsi, OTUYECTBO; Caenenus o N3o0paxenne Ha
JTAHHBIX * 1O0J; COCTOSIHUM doto u

* TpaXIaHCTBO; 3I0POBBS BUJICO3AIHCH,

e JlaTa U MECTO POXKICHMUS; MOJIYYEHHBIX C

o m300paxenue (dpotorpadus); Kamep

* MACHOPTHBIE IaHHBIE; HaAOIOICHUS

* aJpec PETUCTPAIIUH 10 MECTY KHUTEIbCTBA;

e ajnpec (HaKTUYECKOTO MPOKUBAHMUS,

e KOHTAaKTHBIC TaHHBIC;

* UHAMBUAYAIbHBI HOMED
HAJIOrOILIATEIIbIINKA,

e CTPaxOBOW HOMEP WHAMBHUIYAIBHOTO
nuneBoro cueta (CHWIC);

e cBeneHUS 00 00pa3oBaHUH,

KBt (pUKAH, TPO(HECCHOHATEHOM
MMOJATOTOBKE M IOBBIIICHUU
KBaTU(UKAIIH;

e CEMEHHOE MOJIOXKECHHE, HAIMYKE ICTCH,
POJICTBEHHBIC CBSI3H;

e CBEJCHHS O TPYAOBOM EATEIbHOCTH, B
TOM YHCJIC HAJTMYME TIOOIIPEHUH,
HarpaxJIeHur 1 (WIK) TUCITUTITHHAPHBIX
B3BICKAHHI,

e JIaHHBIC O PETHCTPALUK OpaKa;

* CBEJCHUS O BOMHCKOM Y4E€TE;

e CBeJICHUS 00 MHBAJIMIHOCTH,

e CBeJCHUS 00 yIep)KaHUH ATUMEHTOB;

e CBEJCHUS O JOXOJE C MPEAbLAYIIEro MecTa
paboTsI;

* WHBIC IEPCOHAJILHBIC TAHHBIC,
IIPEIOCTABIIIEMbIE pAOOTHUKAMHU B
COOTBETCTBHH C TPEOOBAHUSMH TPYI0BOTO

3aKOHOJATEIbCTBA
Kareropun PaboTHHKY, KaHIUIATH HA paboTy (COUCKATEINN)
CyOBEKTOB
Crnioco0sl ABTOMaTH3UpOBaHHasi 00paboTKa 1 0e3 CpeICcTB aBTOMAaTH3aI1H, B TOM YHUCIIE:
00paboTKH
* TIOJYYCHHE MEPCOHANBHBIX TaHHBIX B YCTHOW U MUChMEHHOH (popme
HEMOCPEJCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;
e BHECEHHS NEPCOHANBHBIX IAaHHBIX B XKYPHAJbI, peeCTPbl U HH(POPMAIIMOHHbIE
CUCTEMBI U TOKYMEHTHI L1IKOIIBI
Cpoku B Teuenue cpoka aelcTBUSA TPYJOBOTO 10roBopa. Jis KaHIUIaTOB — B TEYEHUE CPOKA,
00paboTku HEOOXOIMMOT0 JIsl PACCMOTPEHHS KaHIUAATYPhl U 3aKIIOUYEHHS TPYAOBOTO JOrOBOpa

Cpoku xpaHeHus | B reueHue cpoka, yCTAaHOBJIEHHOI'O HOMEHKJIATYpOH /1€ B 3aBUCUMOCTHU OT TUIIA




JIOKYMEHTa, B KOTOPOM COJICPXKATCsI ICPCOHABHBIC JAHHBIC, B TOM YHUCIIC B COCTAaBE
JIMYHBIX Jed — 50 et

ITopsimok
YHUUYTOXEHUS

B cooTBeTcTBHE C HOpSII[KOM YHUYTOKCHHA U 003 IMYBaHH INEPCOHAJIBHBIX TaHHBIX
IIIk0aBI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS IEPCOHAIbHBIX TaHHBIX

3. LHean 00padoTKu: peasu3anus rpaxiaaHCKO-NPABOBbBIX 10r0BOPOB, CTOPOHOIA,
BbITOIONIPUOOpeTaTe/ieM WIN MoJrydaTesieM KOTopbIxX sBiasiercs lllkona

Kareropuu [lepconanbHble JaHHbIE
JTAHHBIX
[Tepeuenn e (amunus, UMs, OTIYECTBO;
JTAHHBIX * acCIOpPTHbBIE IaHHbIE;
e ajzpec peructpanuu u (win) (akTHIECKOTO MPOKUBAHMUS;
* KOHTaKTHBIE JAHHBIE;
* WHIWBUAYAIbHBI HOMEP HAJIOTOIUIATEIbIINKA;
* HOMEp PacyeTHOIO CYETa;
e HOMep OaHKOBCKOM KapThl;
* UHbIC IEPCOHANIbHBIE IaHHbIE, NTPEIOCTaBIsIeMble (PU3UMUECKUMHU JIULAMHU,
HEOOXOIMMBIE JIJIS 3aKITFOUEHHSI U UCTIOJIHEHHS! TOTOBOPOB
Kareropun KoHTparenTsl, mnapTHEPHI, CTOPOHBI JOIrOBOpa
CyOBEKTOB
Crnioco0bl ABTOMaTH3UpOBaHHasi 00paboTKa 1 0e3 cpeCcTB aBTOMAaTH3aI1H, B TOM YHUCIIE:
00paboTKH
* TIOJYYCHHE MEPCOHAIBHBIX TaHHBIX B YCTHOW M MUChMEHHOH (popme
HETOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHAIBHBIX JIaHHBIX;
e BHECEHHS NEPCOHANBHBIX IAHHBIX B XKYPHAJIbI, pEeCTPbl U HH(POPMAIIMOHHbIE
cucTeMbl U 1IoKyMeHTbI 11Ikosbl
Cpoku B Tedenue cpoka, HEOOXOIUMOTr0 715l UCTIOJHEHHUS 3aKJIF0YEHHOTO JJOrOBOpa
00paboTku

Cpoxu XpaHeHHst

B teuenue CpOKa, YCTaHOBJICHHOI'O HOMCHKHaTypOﬁ A€ B 3aBUCUMOCTH OT THUIIA
JOKYMCEHTA, B KOTOPOM COACPKATCA IIECPCOHAJIIBHBIC JaHHBIC

[Topsimok
YHUYTOXKEHUS

B cooTBeTcTBHU C HOprI{KOM YHUYTOXKCHUA U 003 INYBaHH MEPCOHATIBbHBIX TaHHBIX
IIIxoJBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS NEPCOHAJIbHBIX JaHHBIX

4. Illean 00padoTKu: oOecniedyeHue 0€30MACHOCTH

Kateropun [lepcoHanbHbIC TaHHBIE
JTAHHBIX
[lepeuenn e (bamMuus, UMs, OTUYECTBO;
JTAHHBIX * TaCTIOPTHBIC JIAHHBIE;
e ajpec perucTpauuu 1 (Wim) GakTHIECKOTO MPOKUBAHHUS,
* KOHTAaKTHBIC TAHHBIC
Kareropun [Toceturenu ko
CyOBEKTOB
CnocoOsI ABTOMaTH3UpOBaHHasi 00paboTKa 1 0e3 CpeCcTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku

* [OJIy4E€HHE NEPCOHANIbHBIX JAHHBIX B YCTHON U MUCbMEHHOM Qopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JTaHHBIX;

e BHECEHUS MEPCOHANIbHBIX JIAHHBIX B )KYPHAJIbI, PEECTPbI K HHPOPMAIIMOHHBIE
CUCTEMBI U IOKyMeHThI [1IKobI




Cpoku B teuenue neproaa HaxXoXAeHHS MOCETUTENs Ha Tepputopuu LIkoms
00paboTKu

Cpoku xpaHeHnust | B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOM A€ B 3aBUCHUMOCTH OT THIIA
JOKYMEHTa, B KOTOPOM COJIEPKaTCs IIEPCOHANIBHBIE JaHHBIE, B TOM 4Hciie MUHUMYM 30
JTHEW B OTHOLICHUH 3alMCel KaMep BUACOHAOIIOICHHS

ITopsimox B cootBerctBuu ¢ [TopsaKOM YHUUTOXKEHUS M 00€3TMUMBAHMS IEPCOHATBHBIX JJAHHBIX
YHUYTOXEHUS k0Bl B 3aBUCUMOCTH OT THIIA HOCUTEJIS IEPCOHAIBHBIX JaHHBIX

4. YciioBusi 00pad0TKHU NMEPCOHAIBHBIX JAHHBIX

4.1. llIxona ocymecTBiseT cOOp, 3aMUCh, CHCTEMATU3ALIMIO, HAKOIUIEHUE, XpaHEHHE, YTOUYHEHUE
(oOHOBNIEHHUE, U3MEHEHUE), U3BJIEUEHHUE, UCTIONb30BaHKE, NIepeady (pacpoCcTpaHeHue, NpeaoCTaBIeHHE,
JI0CTYI), 00e3IMunuBaHe, OJIOKMPOBAHUE, YAAJCHUE U YHUYTOXKEHHUE TIEPCOHANIBHBIX IaHHBIX B COOTBETCTBUHU
C 3aKOHOAATCJIILCTBOM O IIEPCOHAJIBHBIX JAHHBIX U JIOKAJIbHBIMA HOPMATHBHBIMU aKTaMU Ixonsl.

4.2. Bce nepconanpublie qannble lllkona nmomy4aer ot cyObeKTa MepcOHANBHBIX TaHHBIX, a B CIyYasx, Korjaa
CyOBEKT NMepCOHANBHBIX JAHHBIX HECOBEPILCHHOJIETHUI, — OT €T0 poIuTeNel (3aKOHHBIX MPECTaBUTENEH).

4.3. [lommyuenue o 06pabOTKy EPCOHANBHBIX JaHHBIX, PA3PEILIEHHBIX CyOBEKTOM NEPCOHANBHBIX JAHHBIX IS
pacripoctpanenus, 11Ikona ocymecTBiIseT ¢ COOMIOCHUEM 3aIPETOB U YCIOBUIL, IPEIyCMOTPEHHBIX
3aKOHOM.

4.4, [lIxoma obpabaTeIBaeT NEPCOHATBHBIC TAHHBIE!

e 0€3 UCIOJIb30BaHUS CPEJICTB aBTOMATU3ALINY;

* C HCIIOJB30BaHMEM CPEACTB aBTOMATH3alMK B IPOrpaMMax U MH(GOpMaMOHHbIX cuctemax: «1C:
3apruiata 1 Kaapel», «1C: bubnuoreka. Knurozakasy», « QNMeKTPOHHBIN )KypHAI U THEBHUK,
«ITuranneyn, PI'UC «Mos mkoaay.

XpaHeHHe MepCOHATbHBIX JaHHBIX:

4.5.1. llIkona XpaHUT IEPCOHANILHBIE JAHHBIE B TEUYEHUE CPOKA, HEOOXOIUMOTO TSl IOCTHUKEHUS TIeIei X
00paboTKH, a TOKYMEHTHI, CO/IepKalllie MepCOHANbHBIE JaHHbIE, — B TEUCHHUE CPOKA XPaHEHUS TOKYMEHTOB,
MPEyCMOTPEHHOIO HOMEHKJIATYPOH AEJ, C YYETOM apXUBHBIX CPOKOB XPaHEHHS.

4.5.2. IlepcoHanbHbIe JaHHBIE, 3a(UKCHPOBAHHBIC HA OyMa)XXHBIX HOCUTEIISAX, XPAHITCS B 3aITMPACMBIX
mkadax 1md0 B 3aITMPAEMbIX IIOMELIEHUX, JOCTYI K KOTOPBIM OTpaHUYEH.

4.5.3. [lepconanbHbIe 1aHHbIe, 00pabaThIBaeMble C UCIOIb30BAaHUEM CPEICTB aBTOMATH3AIUH, XPAHATCS B
TaKOM IOPSIKE U Ha YCIOBHX, YTOOB!I HCKIIIOUYUTH HEIIPABOMEPHBIN MU CIyYalHbIH JOCTYI K HUM,
YHUUTOXKEHUE, U3MEHEHHEe, OJIOKUpPOBaHKE, KOMUPOBaHUE, IPEAOCTaBICHNUE, PACIPOCTPAHEHHE
NIEPCOHAIBHBIX JaHHBIX, & TAKXKE UHBIE HETIPAaBOMEPHBIE JEHCTBUS B OTHOILIEHUY MIEPCOHAIBHBIX JAHHBIX.

4.6. Jluua, oTBETCTBEHHBIE 32 00pabOTKY MEepCOHANBHBIX AaHHBIX B llIkose, mpekpamaT ux 06padaTeiBaTh B
CIIEIYIOIIMX CIIydasx:

¢ JOCTUTHYTHI LCIIN 06p360TKI/I NEPCOHAIBHBIX JAHHBIX;

* WCTEK CPOK JICHCTBUS COTJIacHs Ha 00paOOTKY MEPCOHATBHBIX JaHHBIX;
e OTO3BAHO COIJIacHe Ha 00pabOTKy MEPCOHATIBHBIX JAHHBIX;

e 00paboTka MepcoHaNTbHBIX JAHHBIX HEMIPABOMEPHA.

4.7. Ilepenavya nepcoHaIbHBIX TAHHBIX:




4.7.1. IlIxona obecneunBaeT KOH(PUACHIUATBHOCTh MIEPCOHAIBHBIX TAHHBIX.
4.7.2. lllxona nepeaeT NepcoHaNbHbIE JaHHbIE TPETHUM JIUIAM B CICAYIOLIMX CIyYasX:

e CyOBEKT MepcoOHANbHBIX JaHHBIX JIajl COTJIache Ha Mepeiady CBOMX JaHHBIX;
e TepenaTth JaHHBIE HEOOXOJUMO B COOTBETCTBHH C TPEOOBAHMSIMH 3aKOHOJATEIILCTBA B PAMKaX
YCTaHOBJICHHON MPOILEAYPHI.

4.7.3. llIxona He OCYIIECTBIAET TPAHCTPAHUYHYIO NIepeady NePCOHAIbHBIX TAHHBIX.

5. AKkTyaau3anus, HCIpaBjieHHe, ylajleHHe M YHHUYTOKeHHe NMePCOHATbHBIX JaHHBIX, 0TBEThI HA
3anpockl cy0beKTOB ePCOHATBHBIX JAHHbBIX

5.1. B cnyuae npenocraBieHus CyObeKTOM NMEPCOHANBHBIX JaHHBIX, €0 3aKOHHBIM MpeACTaBUTEIEM (PAKTOB
0 HEMOJHBIX, YCTAPEBIINX, HETOCTOBEPHBIX WM HE3aKOHHO MMOJYYEHHBIX MEPCOHAIBHBIX JaHHbIX [IIkona
aKTyaJIu3UpYyeT, UCIIPABIISET, OJOKUPYET, yAaIseT UIU YHUUTOXKAET UX U YBEAOMIISIET O CBOUX JIEUCTBUAX
cyOBeKTa IepCOHABHBIX JAHHBIX.

5.2. Ilpu noctrxeHuu 1eneit 0opaboTKH MEePCOHATBHBIX JAHHBIX, a TAK)KE B CIIyyae OT3bIBa CYyOBEKTOM
MEPCOHANBHBIX JJAHHBIX COTJIacusl Ha 00pabOTKy NepCOHANIbHBIX JAaHHBIX [IEPCOHATbHBIE JAHHBIE MOAJIEKAT
YHUYTOXKEHHUIO, €CIIM UHOE HE MPEyCMOTPEHO JOr0OBOPOM, CTOPOHOM, IOJIy4aTesIeM
(BBIrOIOTIPHOOpPETATENIEM) 110 KOTOPOMY SIBJIIETCS CyOBEKT NEPCOHANIBHBIX JaHHbIX.

5.3. YHu4TOXKEHHE JOKYMEHTOB (HOCUTENEH), COEPIKALLUX [TEPCOHAIbHbBIE IaHHbIE, TPOU3BOIUTCS B
cooTBeTcTBUH ¢ [TopsAkOM yHHUTOXKEHUS U 00€3TMYMBaHUS EPCOHANbHBIX AaHHBIX [1IKojbI B 3aBUCUMOCTH
OT TUIIA HOCUTEJISI IEPCOHATIBHBIX JAHHBIX, B TOM YHCJIE IIyTEM U3MENbUEHUS LIpeAepe, CTUPAHUS MU
(dbopmMaTHpOBaHUs 3JIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3anpocy cyOBeKTa MepCcoOHANTBHBIX JTAHHBIX WIJIM €T0 3aKOHHOTO npeactaBuTes [1lkomna coobmaer emy
uHpopMaiuio 00 00paboTKe MEPCOHANBHBIX TaHHBIX CYOBEKTa B CPOKHU U B TIOPSI/IKE, YyCTAHOBICHHOM
3aKOHOM.



